	M2. UNIC New Employee Data Form 

	This Form must be completed by new employees commencing funded projects under the University of Nicosia. 

The completed Form must be submitted to the Finance Officer at the R&IO. 

	Please select payment method

	1
	Employee through payroll (with social insurance etc)
In this case please complete sections A, B and C. 
	

	2
	Self –Employed/Company (through invoice)

In this case please complete sections A, B and D (an invoice should be provided together with a timesheet to the Finance Officer by the 20th of each month)
	


	A
	Employee Details

	Full Name:
	

	
	Surname
	First Name
	
	Middle Name
	

	Nationality*
	
	Date of birth
	
	Gender
	

	

	Marital Status
	
	Single
	
	Married
	
	Divorced
	
	Widowed

	Identity Card No. or ARC No.
	
	Social Insurance No.**
	

	(If your nationality is other than Cypriot, it is compulsory to obtain an ARC No.***)

	Home Address
	

	
	

	
	(Postcode)

	Home Telephone:
	
	Mobile:
	


	B
	Appointment Details

	Appointment Start Date
	

	

	Employment Details
	
	Full Time
	
	Part Time
	
	Hours per month
	

	

	Employment Group
	
	Researcher
	
	Independent Researcher

	

	Gross Salary €
	
	Hourly Rate €
	


	C
	Tax Details

	All new employees at UNIC must contact the Finance Officer at the R&IO in order to complete the IR59 Income Tax Form.  


	D
	Invoice Details

	If the invoice issued is not in your name but under a company, please provide the following:

	

	Company Name
	

	Employee’s Signature
	


* If your nationality is other than Cypriot, please provide in the remarks section below your Passport No.
** If you do not have a Social Insurance No. please contact the Finance Officer at the R&IO for further information.
*** If you do not have an ARC No. please contact the Finance Officer at the R&IO for further information. 
	Remarks:
	
	
	

	
	
	
	

	
	
	
	

	Employee’s Signature:
	
	Date:
	

	Finance Officer Signature:
	
	Date:
	


